
 
4.0 Using the Lender Assessment Subsystem 

 
 

4.14 Submit to IPA for Review 
 
The Submit page is used to validate the data entered by the lender.  Once a lender’s submission data has been 
successfully validated, the lender can submit their data to the IPA for Review.      
 
 

 
Partial Template Displayed 
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Step 1: Read the Certification Statement. 
 
Step 2: Verify that the Financial Information Summary is correct. 

• If there are no errors, proceed to Step 6. 

• If these Line Items are incorrect, click the Financial Data Template link and proceed to 
the appropriate page (Refer to Section 4.4, Balance Sheet, Section 4.5, Operations & 
R.E., Section 4.6, Cash Flows, or Section 4.7, Net Worth for information on using 
these pages). 

  

Step 3: Edit the data as necessary. 

  

Step 4: Click the  link at the top or bottom of the page. 

  

Step 5: Repeat Step 2. 

  

Note 1  

Make sure you have finished entering your submission data on the Financial Data Template, 
Data Collection Form and Notes & Findings links before clicking the Submission 
Completeness Check pushbutton. 

  

Step 6: Click the  pushbutton. 

  

Note 2  

Auditors with the Auditor Submitter role will only see the “Submission Completeness 
Check” button. They will need to contact their lender and have them click the “Submit 
Financial Data” button. 
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Step 7: • If there are errors, an error message screen will appear with information concerning the 

errors that exist in the current data.  Click the Back  Button on your Internet 
browser and correct the errors.  Once the error has been corrected, repeat Step 6. 

• If there are no errors, the following success message appears: 

 
If errors appear, navigate back to the appropriate page and fix the error, repeat Step 72. 

  

Step 8: Click  link. 

  

Step 9: Click the  pushbutton. 
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Step 10: The system checks for errors prior to completing the submission process. 

• If there are errors, an error message screen will appear with information concerning the 

errors that exist in the current data.  Click the Back  Button on your Internet 
browser and correct the errors.  Once the error has been corrected, repeat Step 9. 

• If there are no errors, the following success message appears: 

 
  

Note 3  

You should regularly check your Inbox to see if the IPA has Agreed to your submission 
data.  Don’t forget you have to reenter LASS to submit your submission to HUD once the 
IPA Agrees with your submission.  For instructions, reference Section 4.16, Submit to 
HUD for Review.   

  

Note 4  

If you submission is in IPA Disagree status, refer to Section 4.15, Resubmit to IPA for 
Review.   
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